
How to disclose subvendor expenditures 
A subvendor report is filed when a candidate or committee makes an expenditure of $5,000 or more, in the aggregate for 
the calendar year, to a vendor, and the vendor makes expenditures of $500 or more on behalf of the candidate or 
committee. The candidate or committee is required to disclose how the vendor spent the money. 


This illustrated guide demonstrates how to e-file a subvendor report using Reporter 7, OCPF’s e-filing software. 



How to disclose subvendor expenditures 
Log into Reporter 7 on the front page of the OCPF website. 



How to disclose subvendor expenditures 
Select the All Reports tile. 



How to disclose subvendor expenditures 
Choose the Subvendors tab. 



How to disclose subvendor expenditures 
Enter the report date and the name of the original vendor, then click Create. Please remember that the expenditure to the 
original vendor has previously been disclosed by the committee bank. 



How to disclose subvendor expenditures 
Click the Subvendor Payments tab.



How to disclose subvendor expenditures 
Enter the subvendor information and click Save. In this example, the vendor, Minuteman West Consulting, paid $750 to 
another vendor, Top Stat Polling, for a text poll. Top Stat Polling is the subvendor. 



How to disclose subvendor expenditures 
FINISH: Return to the Summary tab and e-file the report.


