
Reporter 7 for local filers

Local municipal filers may use OCPF’s filing software, Reporter 7, to create, print, 

sign and file campaign finance reports with their local election officials. 


This illustrated guide displays various Reporter 7 functions, including where to 
enter information and how to print the report when it is complete. 



 

Sign into R7 at www.ocpf.us

You will need to get an ID number and 
password from OCPF.

http://www.ocpf.us
http://www.ocpf.us


 

Go to the “all reports” tile to create the 
report that needs to be filed



Choose the type of report, enter dates 
for the period, and click create

Tips: The ending date of the 
report is 18 days prior to the 
preliminary or general 
election. The ending date of 
a post-election report, for 
town elections in the spring, 
is 20 days after the election.


Candidates in fall elections 
do not file post-election 
reports.


Your local election official 
can give you the correct 
reporting date periods.


IMPORTANT: Please choose 
the correct report type before 
creating the report.



This is the summary page, prior to entering information into the various 
schedules

Note the reporting period dates

You will enter the ending balance from the previous report, unless 
you are a new campaign



Click the receipts schedule to enter contributions for the period

Click save after entering donor information, and the line item will appear below



Click the expenditures schedule to enter expenditures for the period



Click the in-kind schedule to enter in-kind contributions for the period



Click the liabilities schedule to enter liabilities for the period



To print, sign and file the report with your local election official, return to 
the summary page



Click the export to PDF button



Print, sign and file the report


