
HOW TO REPORT OUT-OF-POCKET EXPENDITURES 
(LOCAL FILERS)

Local filers who file campaign finance reports with municipal election officials may make out-of-
pocket expenditures for their campaigns using their personal funds.  

Example: A school committee candidate uses his personal funds to buy lawn signs, paying the 
vendor directly with his personal debit card, rather than first depositing the funds into his 

campaign account.  

This illustrated guide shows how to disclose such out-of-pocket expenditures. 



Step 1:  

Enter a contribution from the candidate to the 
campaign on the receipts schedule (form CPF 

M102)
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Step 2:  

Disclose the vendor on the expenditures 
schedule. By reporting a receipt and an 
expenditure, the account will balance. 



Step 3:  

Report the out-of-pocket expenditure as a liability, 
if the candidate hopes to be paid back some day. 

This step is optional, but recommended.  


