
HOW TO REPORT CREDIT AND DEBIT CARD CONTRIBUTIONS

CANDIDATES AND COMMITTEES IN THE DEPOSITORY 
SYSTEM OF REPORTING FREQUENTLY RAISE MONEY BY 

CREDIT OR DEBIT CARD, TYPICALLY THROUGH 
MERCHANT VENDORS SUCH AS PAYPAL, ACTBLUE, AND 

WINRED.


THIS ILLUSTRATED GUIDE SHOWS HOW TO ACCOUNT 
FOR CREDIT AND DEBIT CARD MERCHANT PROVIDER 

FEES WHEN E-FILING A DEPOSIT REPORT. 
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STEP 1: Log into Reporter 7 at www.ocpf.us

http://www.ocpf.us
http://www.ocpf.us
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STEP 2: Click the purple tile to create a deposit report



HOW TO REPORT  CREDIT AND DEBIT CARD CONTRIBUTIONS

STEP 3: Enter the date the money was deposited into the 
committee bank account and click “create”
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STEP 4: Click the “deposit items” tab to enter contributor 
information 
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STEP 5: Enter the contributor information, including the full 
amount contributed prior to the merchant provider fee, and 

click “save.” 
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STEP 6: To account for the fee, click the “fees” tab and enter 
the merchant provider fee, then click save
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STEP 7: Click the summary tab, and e-file the report


