
How to complete the M102 campaign finance form

Tips and Highlights 

Local municipal filers file the M102 campaign finance form with local election officials to disclose campaign 
finance activity. Local filers include all town candidates, all school committee candidates, and other offices 

on the municipal level, except mayors, and city councilors in cities with more than 65,000 residents. 
Municipal ballot question committees, and some municipal PACs, also file the M102.


This illustrated guide provides basic information and tips on how to successfully file the M102 form. 



1. Enter the correct reporting dates

- The beginning date is the date after the ending date of the last report. In this example, the 
beginning date is Jan. 1, because the committee filed a year-end report covering a period 
that ended Dec. 31.


- The ending date is 18 days prior to an election (preliminary or general). 

- For the post-election report in spring town elections, the ending date is 20 days after the 

election.

- Dec. 31 is the ending date for year-end reports.

- TIP: Your local election official, usually the city or town clerk, will provide the correct reporting 

dates. 



2. Choose the type of report

- Reports are filed eight days before a preliminary, if a candidate’s name appears on a 
preliminary ballot, eight days before a general election, and in January (year-end report). 


- In spring town elections, a report is filed 30 days after an election. The post election report’s 
ending date is 20 days after an election. 


- Ballot question committees in towns, and in special city elections, file the post election report, 
due 30 days after an election. 


- The dissolution report is filed when a candidate or committee closes the account. 

- Candidates: The year-end report is filed by all incumbents, and non-incumbents with activity, a 

balance, or liabilities. 



3. Summary page (cover page)
- The summary page balance 

information is completed at the end 
of the process, when all receipts, 
expenditures, in-kind contributions 
and liabilities have been itemized.


- The ending balance from the 
previous report (line 1) is also 
referred to as the “starting balance.” 


- The ending balance (line 5) should 
never be negative. If a committee 
has a negative ending balance, it is 
likely that the campaign did not 
correctly report a candidate’s “out-
of-pocket” spending. Click here for 
a guide on how to report out-of-
pocket expenditures (money spent 
by a candidate using his or her 
personal funds, without first 
depositing those funds into the 
campaign account). 

https://ocpf2.blob.core.windows.net/pdf/guides/outofpocketillustrated.pdf
https://ocpf2.blob.core.windows.net/pdf/guides/outofpocketillustrated.pdf


4. Receipts schedule

Occupation and employer is required for 
contributions of $200 or more, in the aggregate, for 

the year.

OCPF highly recommends disclosing all 
contributions, even those of $50 or less.

$1,000 is the annual limit from an individual to a candidate. 
There are no limits for ballot question committees.

$100 is the money order limit.

Contributions from corporations, S corps, LLCs, LLPs 
and partnerships are prohibited.

PACs may contribute up to $500 per year to 
municipal candidates.

Local party committees may contribute up to $1,000 
per year to municipal candidates.

Campaigns may receive up to $50 per year from an 
individual in cash. Campaigns are required to get the 

name and address of each cash donor.  



5. Expenditures schedule

Candidates may not use campaign money to 
purchase clothing (common daily attire).

- Expenditures may be made to enhance a candidate’s political future, but may not be primarily 
personal.


- A clear and detailed “purpose” is required for expenditures.



6. In-kind schedule
- In-kind contributions are things of value that are not money. 

- Campaigns are not required to disclose personal services (volunteer hours). 

- Campaigns are not required to disclose “ordinary hospitality.” For example, if a candidate is 

invited to someone’s home for a meet and greet, and the host serves a few drinks and 
pastries that he paid for, the small food expenditure does not need to be reported. 


- Many in-kind contributions are from local party committees. There is no in-kind limit from 
local party committees to candidates. 


- When possible, use the market rate when determining the value of an in-kind contribution. 

Corporations, S corps, LLCs, LLPs and partnerships 
may not contribute in-kind contributions to 

candidates.



7. Liabilities schedule
- In most cases, liabilities are candidate loans. 

- Liabilities may also be unpaid bills. 

- Candidates may forgive candidate loans, in the future, by making them in-kind contributions.



8. Sign and file the report

- Ballot question committees only need to sign on the treasurer line.

- The treasurer line is not signed by candidates without a committee. 

- The report, after it is signed, can be scanned and e-mailed to the local election official.


