
How to forgive a liability on Reporter 7 
For depository candidates 

Candidates sometimes decide that the debt owed to them by the committee, due to an earlier candidate loan, can be 
forgiven. Forgiving a candidate loan is typically done when a candidate decides to dissolve his or her committee. 


This guide demonstrates how to forgive a candidate loan using Reporter 7, OCPF’s on-line filing software. 


In this example, a candidate has decided to forgive $50,000 in candidate loans. She will need to log into Reporter 7 
and open the year-end report. 

https://www.ocpfreporter.us/Account/LogOn


How to forgive a liability on Reporter 7 
Log into Reporter 7 from the OCPF homepage, www.ocpf.us. 



How to forgive a liability on Reporter 7 
Click the orange “all reports” tile.   



How to forgive a liability on Reporter 7 
Click the “year end” tab, if the committee wishes to remain organized. Click the “dissolution” tab if the committee is 
dissolving. The loan forgiveness process is nearly identical on both reports. In this example, we click the “year-end” 

report tab.  



How to forgive a liability on Reporter 7 
Click the “edit” or “create” button. In this example, it’s the “edit” button because the year-end report was already 

created at an early date. 



How to forgive a liability on Reporter 7 
Click the “liabilities” schedule.



How to forgive a liability on Reporter 7 
Choose “loan forgiveness” from the dropdown.






How to forgive a liability on Reporter 7 
Enter the date and the amount, and click “save.”



How to forgive a liability on Reporter 7 
The liability reduction appears below.



How to forgive a liability on Reporter 7 
The year-end report (or the dissolution report) can be filed when all other schedules are complete. 
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