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To: n TOWN CANDIDATE EMAIL LIST

cc SAMPLE NOTICE

Subject: YEAR-END REPORT REQUIREMENT
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Year-End Report

As a candidate for town office, you are required to file a year-end campaign finance report with this office, due Jan. 20, 2022.
Please click here for the M102 campaign finance report. The reporting period for the year-end report is DATES.

If you had no activity during the period, and no liabilities, you only need to submit the front page of the M102 form. Reports can
be submitted to this office by hand, mail, fax or e-mail.

IMPORTANT: The campaign finance law mandates that a civil penalty of $25 per day up to $5,000 be assessed personally
against the candidate for any report that is filed after the due date and upon referral to the Office of Campaign and Political
Finance.

Click here for an illustrated guide on how to complete the M102 campaign finance report.

Sincerely,

Tanya McQuid

Town Clerk
ANYTOWN, MA (Fax: 123-456-7890)



http://www.ocpf.us
https://www.ocpf.us/Home/MuniClerkSupport
https://www.ocpf.us/PublicSearch/Index?q=Does+OCPF+provide+a+sample+filing+notice+for+local+filers?+#undefined
https://ocpf2.blob.core.windows.net/pdf/forms/M102_edit.pdf
https://ocpf2.blob.core.windows.net/pdf/guides/m102illustratedguide.pdf

EEF@TR@NH@ SIGNATURIES

City and town clerks may accept campaign finance reports with electronic signatures.
The Massachusetts Uniform Electronic Transactions Act gives electronic signatures the full force and
effect of the law. Therefore, local election officials may accept campaign finance reports that are signed
electronically and submitted on paper, by e-mail or fax.



https://www.ocpf.us/Home/MuniClerkSupport#tabCalculator

