HOW TO CLARIFY EXPENDITURES

Each month, banks and credit unions file campaign finance reports disclosing
expenditures made by depository candidates and committees.

The banks and credit unions file the reports based on information from committee checks
and committee debit cards.
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HOW TO CLARIFY EXPENDITURES

Step 1: Log into Report 7 from the OCPF homepage
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HOW TO CLARIFY EXPENDITURES

Step 2: Click the red tile
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HOW TO CLARIFY EXPENDITURES

Step 3: Click the legal disclaimer

OCPF Reporter7 Home Reports Tools

Clarify Expenditures

Depository candidates and committees must review and clarify expenditure reports promptly after the reports are filed by the depository bank. If an
expenditure is made by debit card or other electronic means, the committee must review and, if necessary, append the reports within seven (7) business
days of the date the bank files the bank report to provide accurate vendor and purpose information. See 970 CMR 2.09.

O By clicking this box, | certify that | have reviewed the reported expenditures and, where necessary, clarified vendor and/or purpose information for said
xpenditures. To the best of my knowledge, the reported expenditures and clarifications, where necessary, accurately disclose the vendor and/or specific
©ose for each individual charge comprising the expenditure(s), in accordance with M.G.L. c. 55, § 19 and 970 CMR 2.09.

—_— sperwey Period:  May v 2021 v to  July v 2021 v
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HOW TO CLARIFY EXPENDITURES

Step 4: Identify the debit card expenditures and click the clarify button

OCPEFE Reporter 7 Home Reports Tools

Clarify Expenditures

Depository candidates and committees must review and clarify expenditure reports promptly after the reports are filed by the depository bank. If an
expenditure is made by debit card or other electronic means, the committee must review and, if necessary, append the reports within seven (7) business
days of the date the bank files the bank report to provide accurate vendor and purpose information. See 970 CMR 2.09.

By clicking this box, | certify that | have reviewed the reported expenditures and, where necessary, clarified vendor and/or purpose information for said
expenditures. To the best of my knowledge, the reported expenditures and clarifications, where necessary, accurately disclose the vendor and/or specific
purpose for each individual charge comprising the expenditure(s), in accordance with M.G.L.. c. 55, § 19 and 970 CMR 2.09.

Bank Reporting Period:  May v 2021 v to July v 2021 v
Date Check# Vendor, Address Purpose Amount Actions
7/9/2021 DEBIT  Southeast Airlines $8§2.2 Clarify
7/8/2021 DEBIT  Eastern Sunrise Inc. $300.00 Clarify
678 Main St. Quincy, MA 01234
7/4/2021 DEBIT  Western Breeze Catering $440.00 Clarify

1234 Main St. Boston, MA 01234




HOW TO CLARIFY EXPENDITURES

Step 5: Enter a detailed purpose for the expenditure and click save

Clarify Expenditures

Depository candidates and committees must review and clarify expenditure reports promptly after the reports are filed by the depository bank. If an
expenditure is made by debit card or other electronic means, the committee must review and, if necessary, append the reports within seven (7) business
days of the date the bank files the bank report to provide accurate vendor and purpose information. See 970 CMR 2.09.

By clicking this box, | certify that | have reviewed the reported expenditures and, where necessary, clarified vendor and/or purpose information for said
expenditures. To the best of my knowledge, the reported expenditures and clarifications, where necessary, accurately disclose the vendor and/or specific
purpose for each individual charge comprising the expenditure(s), in accordance with M.G.L. c. 55, § 19 and 970 CMR 2.09.

Bank Reporting Period: May v 2021 v  to  July v 2021 v
Date Check# Vendor, Address Purpose Amount Actions
7/9/2021 DEBIT Southeast Airlines (Travel for national party convention) $880.00 Clarify
7/8/2021 DEBIT  Eastern Sunrise Inc. ) I Graphic design for websitd $300.07 /
: Cancel
7/4/2021 DEBIT  Western Breeze Catering $440.00 Clarify

1234 Main St. Boston, MA 01234

After clicking save on each clarified item, the process is finished



