
How to amend the M102 paper form 

For candidates and committees who file with their local 
election officials

Candidates and committees on the local level, such as school committee and town select board, file reports with their local 
election officials (such as town clerks). 


Occasionally a report is filed, and then weeks or months later, an error is discovered. The form needs to be amended. 


This illustrated guide demonstrates how to amend a paper M102 form. 



 

How to amend the M102 paper form 

Example: Several weeks 
after filing the pre-election 
report, left, the campaign 
discovers that it forgot to 
report two receipts and an 
in-kind contribution. 

The committee will need to 
change the receipts total 
and itemize the two 
missing receipts. 

The committee will need 
to add the in-kind 
contribution total and 
itemize the in-kind 
contribution.



How to amend the M102 paper form 
Print the 102A (the amendment 
form), and provide the correct 
balances. Also, provide details on 
why the amendment form is being 
filed. 

The balances were changed to 
reflect the two missing 
contributions. 

The in-kind contribution total was 
added.

A detailed explanation was added.

https://ocpf2.blob.core.windows.net/pdf/forms/cpf_102a.pdf


How to amend the M102 paper form 
Itemize the additions or changes on a specific schedule. In this example, two contributions were added, in addition to an 
in-kind contribution. 

 If itemized details need to be added, please attach the relevant schedule. The schedules are available by printing a M102 form. 

https://ocpf2.blob.core.windows.net/pdf/forms/M102_edit.pdf


How to amend the M102 paper form 
File the amendment form with the local election official. The local election official will add it to the candidate’s file.


